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LIMITED 

COMPANY

 
Yo�r gu��� to



Wha�'s in���v�� in se���n� up a li����d co���n�? 
If you are thinking about setting up as a limited company, read on for all 
you need to know about what is involved.
 
A limited company is ran as a business where the owner’s liability is limited 
to the amount they have invested in shares or the amount they have 
guaranteed to the company. Unlike trading as a Sole Trader, the owners of 
a limited company are not personally liable for any debts of the company 
and a limited company is a completely separate entity to it’s owners.
 
In addition, the company finances are separate to your personal finances 
and you can keep any profits you make after tax is paid.
 
Many limited companies are set up because Sole Traders or partnerships 
find that it can be much more tax efficient for them. Before you make the 
switch to a limited company, speak to an accountant who can advise  on the  
correct company structure to ensure you make the most of any tax savings.
 
Setting up as a company is actually very straightforward – check out these 
steps below you will need to consider.
 
 
 
Choose a suitable company name for your business - you can check the 
availability of a name at Companies House. If your chosen name is too 
similar to an existing name, you may be asked to change it and it should end 
in either ‘Limited’ or ‘Ltd’. You can include the Welsh equivalents 
‘Cyfyngedig’ and ‘Cyf’ instead if you registered the company in Wales.
 

Com���y Nam�



Be aware that it can take slightly longer to register a limited company 
with certain professions in their names, such as Architects or Vets. 
 
You will need proof in the form of a no objection letter from the 
relevant registration board which has to be sent to the Professional 
Standards Team at Companies House, before the name can be 
registered.
 
 
 
 
 
 
 
 
 
 
 
 
 
You need to choose a registered office address, where official 
communications will be sent, for example letters from Companies 
House. This address will be publicly available on the online register at 
Companies House. 
 
If you have an accountant, you can also use their office address as your 
registered company address.
 
The address must be a physical address in the UK and in the same 
country your company is registered in. 
 
For example, a company registered in Wales must have a registered 
office address in Wales.

Com���y Ad��es�



 
 
Your new limited company must have at least one director, who will be legally 
responsible for running the company and making sure company accounts and 
reports are properly prepared. Directors must be 16 or over and must have 
not been disqualified from being a director previously. 
 
As a Director of a limited company in the UK, you do not have to live in the UK 
but your limited company must have a UK registered address.
 
Directors’ names and correspondence addresses are publicly available from 
Companies House. If you do not wish for your correspondence to be publicly 
available, under certain circumstances you can request that it be removed. 
 
To do this you have to apply to Companies House, providing evidence of why 
it should not be publicly available and pay a fee of £100. 
 
An example of a circumstance where this could apply, is if you work for a 
company involved in animal testing and feel you are at risk of violence or 
intimidation as a result.
 
 

Ap�o��t yo�� Dir����r�



 
 
You don’t necessarily need a company secretary for your limited company 
but if you decide to have one, you can be both a Director and a company 
secretary at the same time.
 
 
 
A company limited by shares must have at least one shareholder, who can 
be a director. If you’re the only shareholder, you’ll own 100% of the 
company. There’s no maximum number of shareholders in a limited 
company.
 
The price of an individual share can be any value you choose. Shareholders 
will need to pay for their shares in full if the company has to shut down. 
You can choose a low share value (for example, £1) to limit the 
shareholders’ liability to a reasonable amount.
 
 
 
At some point you may wish to transfer shares to someone else which is 
done via a share transfer form. If the total value of the shares being 
transferred is more than £1000, this is classed as consideration money 
upon which stamp duty is payable.
 
Stamp duty is charged at 0.5% of the total consideration money, rounded 
up to the nearest £5. You will need to allow time for the completed share 
transfer form to be sent to HMRC to be stamped, along with a cheque for 
the 0.5% stamp duty charge.
 
For example, Joanne buys 500 shares valued at £3 each from Claire using a 
share transfer form, therefore the consideration money for the shares is 
£1500.
The stamp duty payable on this is 0.5% so £1,500 × 0.5% = £7.50. This is 
rounded up to the nearest £5, which means Joanne pays £10 stamp duty 
charge on her share purchase.
 

Com���y se���t��i��

Sha���

Tra��f����n� s�a��s at a la��� da��



Sho��� I be t�i�k��� ab��� VA�?

 
 
When you register a company you need to provide information about the 
shares, known as a ‘statement of capital’. Within this, you need to provide 
the number of shares of each type the company has and their total value - 
known as the company’s ‘share capital’. It should also include the names 
and addresses of all shareholders.
 
Example
A company that issues 500 shares at £1 each has a share capital of £500.
 
 
 
As well as the amount and value of shares, you will need to include 
information about what rights each type of share (known as ‘class’) gives 
the shareholder. This information is known as ‘prescribed particulars’ and 
must include:
 
·        what share of dividends they get
·        whether they can exchange (‘redeem’) their shares for money
·        whether they can vote on certain company matters or all of them
·        how many votes they get
 
As an example, a company may have a share capital of £600 between 3 
directors who have differing share classes, which can be defined as
 
Lorna 200 Ordinary A £1 shares
Dean 200 Ordinary B £1 shares
Alison 200 Ordinary C £1 shares
 
Each of the above share classes – A, B and C may have different voting 
rights or dividends as set out in their prescribed particulars of each share 
class.

Is�u��g yo�� in���a� s�a��s

Pre��r���� pa���c��a�s



 
 
When you register your company at Companies House you will need:
 
A memorandum of association - a legal statement signed by all initial 
shareholders agreeing to form the company. Companies House has a 
template you can use for this but bear in mind once this has been registered 
with Companies House, it cannot be changed.
 
Articles of association - written rules about running the company agreed by 
the shareholders, directors and the company secretary, if applicable.  You 
can use standard articles, known as model articles, which are available 
online at Companies House. 
 
You can choose to write your own articles but if you do, you cannot register 
your company online. You would need to fill in form IN01, available online,  
which you have to send directly to Companies House, along with a £40 
cheque.
 
If you have already discussed a possible incorporation with an accountant, 
they can carry this out for you.
 
 
 
You can only register online if all of the following apply to your company:
 
·        it is limited by shares
·        it uses standard model articles
 
Registering your limited company online at Companies House costs £12 
and can be paid by debit or credit card or Paypal account and your company 
is usually registered within 24 hours.

Mem����du� an� ar���l�� of as����at���

Reg����ri�� on����



 
Once the company is registered you’ll get a ‘certificate of incorporation’. 
This confirms the company legally exists, shows the company number and 
the date of formation. 
 
 
 
Within 3 months of starting to do business as a Limited Company, you’ll 
also need to register with HMRC for Corporation Tax. You will need your 
company’s registration number, the date you started to do business and 
the date your annual accounts are made up to.
 
You will need your company’s 10 digit Unique Taxpayer Reference (UTR), 
which HMRC will send to your company registered address within 14 
days of your limited company being incorporated. This UTR is used by 
HMRC to identify your company as a tax payer.
 
 

Wha� ha���n� af��� I re���t�� m� li����d co���n�?

Cor����ti�� ta�



Corporation tax is currently set at 20% - Any profits made during your 
financial year will be taxed at 20%.
 
HMRC will tell you the deadline for paying Corporation Tax.  You’ll need 
to file a Company Tax Return, even if you make a loss or have no 
Corporation Tax to pay.
 
The company UTR is separate to the personal UTR you will also receive 
as director. Keep this safe, as your personal UTR will be needed in order 
to complete your online self assessment tax return by 31st January each 
year.
 
 
 
Your financial year will usually run to the end of the month your company 
was incorporated, a year later. This period can be shortened or extended 
if required - again an accountant can do this for you. 
 
 
 
Your confirmation statement is usually due on the anniversary of your 
incorporation date. Limited companies are required to annually notify 
Companies House of any changes in the past 12 months, such as a change 
in Directors, share transfers, share class changes or changes to registered 
addresses.
 
This is done via the confirmation statement which is filed online but can 
also be posted to Companies House, but you will pay a higher charge than 
online. Your accountant can file this for you quickly and easily if 
preferred.
 
 

Fin����al ye��

Con���m��i�� Sta����n�



 
 
When filing your confirmation statement for the first time you will be 
asked to identify the person with significant control (PSC) in your 
company.
 
Most PSCs are likely to be people who hold:
·        more than 25% of shares in the company
·        more than 25% of voting rights in the company
·        the right to appoint or remove the majority of the board of directors
 
If you are the sole shareholder this will be you, or in the case of multiple 
shareholders, this will be the person who has the most shares or the 
most control. A company can have more than 1 PSC.
 
If you believe you do not have a PSC, you need to tell Companies House 
why online.
 
An example of no PSC would be where there are 100 shares split equally 
between 5 people, all with the same voting rights in their share class. 
 
In this circumstance - no one has more than 25% of shares, no one has 
significant amount of majority shares, nor do any of them have 
significant control because of voting rights.  
 
Should anything occur that changes the PSC for your limited company at 
any point, this must be updated at Companies House as soon as possible. 
 
This could be changes to an existing PSC, such a new address or 
condition of control. You could also need to add a new PSC or have to 
remove someone who is no longer a PSC. 
 

Per��� wi�� Sig����ca�� Con���l



 
 
Only businesses that have a turnover of more than £85,000 are required to 
be registered for VAT with HMRC. If you become a VAT registered business, 
you must charge VAT on your goods  or services and may reclaim 
any VAT you’ve paid on business related goods or services.  You must also 
report to HMRC the amount of VAT you have charged, as well as the amount 
of VAT you have paid, via your VAT Return, in most circumstances, 
quarterly.
 
 
 
You can include any item that relates wholly and exclusively to your 
business activities as a business expense in your annual tax return, as long as 
you keep evidence for your claim. We have a business expense spreadsheet 
on our news page which will break them down easily for you.
 
Some of the items you may want to claim back: 
·        Business mileage
·        PPE / Uniform
·        Accommodation whilst on business travel
·        Eye tests (glasses cannot be claimed)
·        Fixed assets such as office equipment and furniture
·        Mobile phone used exclusively for business use
·        Allowable home expenses if working from home permanently
·        Training courses
·        Professional fees and subscriptions
 
 
 
If you need to start taking on employees, you will need to set up a payroll 
scheme and register with HMRC as an employer. Also bear in mind that you 
will need to fulfil your NI and auto enrolment obligations too.
 
This can be a complex area so it can be beneficial to consult with an 
accountant who can perform this for you every month.

VA�

Ex�e�s��

Pay���l



Here at Chester Accounting Services we provide a comprehensive service to 
our clients, including:-
 
·        Your own dedicated accountant and team
·        Full set of accounts
·        Completion of abbreviated accounts for Companies House
·        Submission of Corporation Tax CT600
·        We can carry out your Director self assessment tax return
·        Ongoing business planning and tax advice
·        Registered office address
·        Filing of annual confirmation statement and PSC appointments
 
We also offer tax investigation insurance against a possible HMRC 
investigation to our clients. Companies are chosen at random by HMRC and 
the cost of carrying out an extensive PAYE or VAT investigation can quickly 
mount up. The small premium we charge for this covers the cost of such a time 
consuming and expensive visit. Your cover also includes access to employment 
law, HR and health and safety advice.
 


